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	Capital Area Council of Governments

Volunteer Release and Waiver of Liability



I hereby release and agree to not hold liable the Capital Area Council of Governments (CAPCOG), its officers, agents, and employees from any and all claims of any kind arising from my service as a volunteer. I further agree to the following:

1. I acknowledge that I am a volunteer for CAPCOG and have no expectations of compensation or financial assistance for an incident related to medical, health, or injury. 

2. I understand and agree as a volunteer that this Release discharges CAPCOG from any liability or claim that I may have against CAPCOG with respect to any bodily injury, illness, death, or property damage that may result from my activities related to this program, including those which may be caused by negligence of CAPCOG or its representatives. 

3. I agree to release and hold harmless CAPCOG from claims of any kind that may arise out of my performance as a volunteer. I waive any right of action against CAPCOG in consideration of being allowed to serve as a volunteer.

4. I have read understand that my assigned activities described in the job description for Clean Air Outreach Coordinator and assume any risk involved in performing them.

I certify that I have read and understood the above agreement and agree that my service as a Volunteer with CAPCOG is subject to those terms. Following my signature, this Release and Waiver of Liability is effective for one year or for the length of this volunteer assignment, whichever is greater, unless revoked in writing by either party.

 Volunteer Printed Name




                      Staff Supervisor Printed Name

 Volunteer Signature and Date




      Staff supervisor Printed Name and Date

Appearance

While on duty you are representing CAPCOG.  You are expected to maintain a neat and professional appearance which includes: 1) clothing is to be clean, no rips or holes, no stains, and wrinkle free, and 2) hair is to be neat and clean. Shirts with CAPCOG logo may be required at some events and will be provided by CAPCOG.

Compliance with Work Instruction

Punctuality is important.  You are expected to report to your assignment as scheduled to being activities on time.  Notification of the supervisor is expected if you cannot make the scheduled assignment.

Professionalism

· Establish and maintain good public relations and provide assistance in a courteous manner at all times.
· While on assignment, you are individually responsible for conducting yourself in a professional and ethical manner, and for treating members of the public with respect and dignity.
· Unprofessional and abusive behavior will not be tolerated.
· No profanity is allowed at any time.
· Use of personal cell phones, pagers, and other electronic devices is limited to break times and emergencies.
· Smoking is prohibited while on assignment.
Sexual Harassment

Sexual harassment is prohibited.  Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature are considered sexual harassment and will not be tolerated.  Other forms of sexual harassment are sexually oriented jokes, remarks, gestures, or pictures and will also not be tolerated.

Harassment Is Prohibited

Harassment is prohibited.  Harassment is abusive, obscene, or threatening conduct or communication that is intended to harass, annoy, alarm torment, embarrass, or injure another.

Drug Free Workplace

In order to ensure the safety and wellbeing of our employees and volunteers, and to comply with the Drug-Free Workplace Act of 1988 and the Texas Workers’ Compensation Act, all CAPCOG work sites, which include assignment locations, shall be free of drugs, alcohol, and inhalants.

The unlawful manufacture, distribution, dispensing, possession or use of inhalants or controlled substances or the possession or use of alcohol while on assignment is prohibited.

Safety

CAPCOG recognizes the importance of health and safety.  You are expected to observe rules, regulations, and instructions as determined by management.

Ethics/Integrity

You are prohibited from using CAPCOG resources for personal use.  Use of CAPCOG equipment should be only for the purpose the equipment was intended.  Willful destruction of CAPCOG property will not be tolerated.

I hereby acknowledge receipt of the Volunteer Expectations and Code of Conduct.  I understand its content and agree to adhere to the guidelines.

Print Name:

Signature and Date:
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